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  ST ANDREW’S CHILTON KINDERGARTEN
ENROLMENT AGREEMENT FORM

	Child’s official first names
	

	Official Surname
	

	Name child is known as
	

	Nationality
	

	Date of birth
	
	Male / Female

	Child’s address & postcode
	

	Parent/guardian 1 given name
	

	Parent/guardian 1 surname
	

	Address & postcode
	

	Email
	

	Home phone
	

	Work phone
	

	Relationship to child
	

	Parent/guardian 2 given name
	

	Parent/guardian 2 surname
	

	Address & postcode


	

	Email
	

	Home phone
	

	Work phone
	

	Relationship to child
	

	Person responsible for paying invoices 
	Emails for invoices and receipts can be sent to one or more contacts.  Please advise below what email(s) you would like to use for invoices and receipts.

	Person 1 (name and email)


	

	Person 2 (name and email if applicable)
	

	EMERGENCY/ADDITIONAL CONTACTS WHO CAN PICK UP YOUR CHILD
	These emergency and additional contacts are authorized to collect your child.  Please note you do not need to use all five contacts.

	Name & Relationship

Address
	

	Phone (home)
	

	Phone (work)
	

	Email
	

	Name & Relationship

Address
	

	Phone (home)
	

	Phone (work)
	

	Email
	

	Name & Relationship

Address
	

	Phone (home)
	

	Phone (work)
	

	Email
	

	Name & Relationship

Address
	

	Phone (home)
	

	Phone (work)
	

	Email
	

	Name & Relationship

Address
	

	Phone (home)
	

	Phone (work)
	

	Email
	

	Name & Relationship

Address
	

	Phone (home)
	

	Phone (work)
	

	Email
	


	Child’s ethnic origin/s
	Iwi your child belongs to
	Language/s spoken at home

	
	
	

	
	
	

	
	
	


	Custodial Statement:

Are there any custodial arrangements concerning your child or any court orders affecting day-to-date care of, or contact with, the child?  If YES, please give details below (a copy of any court order is required). Please advise any changes as they occur.

	


Person/s who CANNOT pick up your child:

	Name:
	
	Name:

	Name:
	
	Name:


Medical
	Doctor:                                                                                              
	Phone:

	Medical Centre: (name and address)


Please tell us what form of advertising encouraged you to enrol your child at St Andrew’s Chilton Kindergarten? 

______________________________________________________________________________________________________

(Early Childhood Regulations give early childhood centres a choice whether they maintain immunisation records. As at January 2026, it is not a legal requirement for immunisation records to be kept or maintained). St Andrew’s Chilton Kindergarten asks the question but does not require verification and does not keep a paper or an electronic copy of immunisation documents.  
Is your child up to date with immunisations?







YES / NO

I authorize St Andrew’s Chilton Kindergarten to seek medical advice as deemed necessary in an event of illness or

Accident (as per the Health and Safety Policy).






YES / NO
Medical – Only complete if your child requires ongoing medication
To be completed if your child requires medication as part of an individual health plan, for example for an ongoing condition such as asthma or eczema etc. and is for the use of that child only.

For staff:  Individual health plan sighted and a copy taken





YES / NO
For parents: Name of medicine
__________________________________________________________________________

Method and dose of medicine
__________________________________________________________________________
When does the medicine need to be taken (state time or specific symptoms) _________________________________________

______________________________________________________________________________________________________
PARENT/GUARDIAN SIGNATURE:  ___________________________________
DATE:  ____/____/____

Does your child have any special routines/habits or behavioural challenges?



Authorisation for Category (i) Medicine: 
A category (i) medicine is a prescription (such as antibiotics, eye/ear drops and so on) or non-prescription (such as paracetamol liquid, cough syrup and so on) medicine that is:

· Used for a specific period of time to treat a specific condition or symptom; and

· Provided by a parent for the use of that child only or, in relation to rongoā Māori (Māori plant medicines), that is prepared by other adults at the service.

I acknowledge that written authority from a parent is to be given at the beginning of each period medicine is intended to be administered, detailing what (name of medicine), how (method and dose), and when (time or specific symptoms/circumstances).

This authorization must be renewed if the period is extended or circumstances change.  Each day the medicine is given, parents acknowledge this was administered to their child.  Parental acknowledgement is recorded.  

St Andrew’s Chilton Kindergarten uses Naturo Pharm arnica cream and Savlon antiseptic cream that is not ingested, used for the “first’ aid treatment of minor injuries which is kept in the first aid cabinet.  We also provide Smart 365 Sunscreen 50 plus in the summer months which will be used on all children unless families provide their own sunscreen.  If families provide their own sunscreen, they will be required to complete a separate form authorizing the use of individual sunscreen.

Do you approve category (i) medicines and sunscreen to be used on your child?

If you approve, please tick which of the below 3 items you approve to be used.


YES / NO

1.  Naturo Pharm arnica




3.   Smart 365 sunscreen SPF 50+
2.  Savlon antiseptic cream


PARENT/GUARDIAN SIGNATURE:  ___________________________________
DATE:  ____/____/____
Authorisation for Category (ii) Medicine: 

Category (ii) medicines are prescription (such as asthma inhalers, epilepsy medication and so on) or non-prescription (such as antihistamine syrup, lanolin cream and so on) medicine that is:

· Used for the ongoing treatment of a pre-diagnosed condition (such as asthma, epilepsy, allergic reaction, diabetes, eczema and so on); and

· Provided by a parent for the use of that child only
I acknowledge that authorization is provided from a parent at enrolment as part of an individual health plan detailing what (name of medicine), how (method and dose), and when (time or specific symptoms/circumstances) medicine is to be given.
The authorization to administer medicine is updated whenever there is a change.  How often parents are asked to acknowledge their child received the medicine can be agreed at the time of enrolment between our centre and the parents. 

PARENT/GUARDIAN SIGNATURE:  ___________________________________
DATE:  ____/____/____
Enrolment details:
Date of Enrolment:  ____/____/____
Date of Entry:  ____/____/____
Date of Exit:  ____/____/____
Please Note:  20 Hours ECE is for up to six hours per day, up to 20 hours per week and there must be no compulsory fees when a child is receiving 20 Hours ECE funding.

	Days Enrolled:
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	

	Times Enrolled:


	
	
	
	
	
	Total hours:


For 20 Hours ECE, fill out boxes below with the hours attested e.g. 6 hours
	20 Hours ECE

At this service


	
	
	
	
	
	Total hours:

	20 Hours ECE at another service


	
	
	
	
	
	Total hours:


PARENT/GUARDIAN SIGNATURE:  _____________________________________
DATE:  ____/____/____
	20 Hours ECE Attestation:

1.  Is your child receiving 20 Hours ECE for up to six hours per day, 20 hours per week at this service? YES  /  NO
2. Is your child receiving 20 Hours ECE at any other service?     YES  /  NO      

If yes to either or both of the above, please sign to confirm that:

· Your child does not receive more than 20 hours of 20 Hours ECE per week across all services.

· You authorize the Ministry of Education to make enquiries regarding the information provided in the Enrolment Agreement Form, if deemed necessary and to the extent necessary to make decisions about your child’s eligibility for 20 Hours ECE.

· You consent to the early childhood education service providing relevant information to the Ministry of Education, and to other early childhood education services your child is enrolled at, about the information contained in this box.

· For clarification and emphasis, please note the below:

· You will need to verify your child’s attendance at our service for each day they are enrolled.

· Please advise us immediately if there are any changes to your child’s enrolment details, including their intended hours of attendance, and whether you want your child to receive 20 hours ECE.  Any changes must be made in pen and dated


	PARENT/GUARDIAN SIGNATURE:  _____________________________________
DATE:  ____/____/____




Dual Enrolment Declaration
I hereby declare that my child is/is not enrolled at another early childhood institution at the same times that he/she is enrolled at St Andrews Chilton Kindergarten

PARENT/GUARDIAN SIGNATURE:  _____________________________________
DATE:  ____/____/____

Optional Charges

St Andrews Chilton Kindergarten do not have optional charges.  Our invoicing is based on fees and donations.  Part of the donations can be claimed via the Inland Revenue Department if you are eligible.  Optional charges are a request for a payment that parents may choose whether or not to make for a specific purpose, which can be one-off or ongoing, that is for the education and care of a child and is above what is required to meet the regulated standards and can be separated out and measured.  
Please answer yes or no to the below:

Permission for your child to be taken to another emergency location - e.g., Civil Defence Centre 

in the event of an emergency? (In accordance with our civil emergency procedure).

This may involve the use of a private motor vehicle, driven by a fully licenced staff member.


YES / NO
I have viewed the sleeping facilities and sleeping policy and agree to abide by these procedures. 


YES / NO

Permission for your child to accompany other children on impromptu walks with staff around the Church complex?  
Staff to child ratios would be at least 1 adult to 6 children and would require the approval of the person responsible.  
All teachers are first aid trained and certified, and in possession of their mobile phones on the walk.  

Basic first aid equipment (as per the excursion first aid kit) is available and the Finance 
and Operations Manager remains at the kindergarten to provide additional first aid equipment if required.  
The risks of walking around the Church complex in the summer would be the sun, animals or strangers 
and cars around the car park.  The risks of walking around the Church complex in the winter would be rain, 

pot holes, drain overflows or flooding, animals or strangers and cars around the car park.  This would be 
minimized by all staff walking with the children to oversee safety and wellbeing.  The roll will be taken and 
children and staff on the walk will be noted which parents can access.  This forms part of the kindergarten’s 

excursion policy (see our Policies and Procedures folder for our excursions policy)


 
YES / NO
I am aware of St Andrew’s Chilton Kindergarten’s Health and Safety Policy (Illness Procedure) and
will keep my child at home when sick.  I accept that the Head Teacher may not accept 

children for care if they appear to be unwell.








YES / NO

I am aware of St Andrew’s Chilton Kindergarten’s fee policy/schedule of charges and agree to pay 

the fees promptly or make payment arrangements.  Our charges are noted below
.



YES / NO

Permission given for teachers to record observations/take video of my child for programming planning,
assessment and evaluation and portfolios?








YES / NO
Permission given for Hearing and Vision to check your child’s ears and eyes (this is a free service).


YES / NO

Permission for your child to appear on the kindergarten’s Facebook page in both photo and video media?  

YES / NO

Permission for your child to appear on the kindergarten’s website in photos. 




YES / NO
All visual media is checked prior to uploading to Facebook and/or the website.








Permission to take photographs of your child for planning, assessment and evaluation?



YES / NO
Technology:

With the technology available on mobile phones and other devices, I acknowledge that parents, caregivers 

and other people may take photographs of their child which may also include my child in the picture. 

I also acknowledge that St Andrew’s Chilton Kindergarten staff are not able to monitor devices which 
have the capability to record either visually or audibly.







YES / NO
TECHNOLOGY - PARENT/GUARDIAN SIGNATURE:  _________________________________
DATE:  ____/____/____

Excursions:  Permission for the child to take part in excursions (under the conditions stated in

our Policies and Procedures file).  There will always be separate information  and permission slips

provided to parents for any excursions along with ratios requirements, transportation etc.

(for example trips to the zoo or other event centres).







YES / N0
EXCURSIONS - PARENT/GUARDIAN SIGNATURE:  _________________________________
DATE:  ____/____/____

Fee Structure
$5.00 per hour including GST for children under 3; children who are over 3 are entitled to funding from the Ministry of Education up to 20 hours per week or 6 hours per day.  Hours enrolled over 20 hours per week or 6 hours per day are charged at $6.00 per hour including GST (or part thereof). We also request a donation for 3-5 year old children in the amount of $6.00 per day.  Children who attend less than 20 hours per week, but who attend full days (6.75 hours per day), incur a $4.50 fee per day, including GST, for the forty five minutes we are unfunded from the Ministry of Education.  St Andrew’s Chilton Kindergarten is open for 6.75 hours per day Monday to Friday plus school holidays (closed for 3 weeks over Christmas).  
As per our Enrolment Policy, two week’s notice is required of any intention to vacate your child’s enrolled space.  If no notice is given, an invoice will be issued for the equivalent value of the days and times your child would have attended.
Statutory Holidays/Term Breaks:  This enrolment agreement is inclusive of school holidays.  Charges apply during the school holidays at the same rate as they are charged for during term time.  Families are only charged if their child is booked to attend during the holidays.  Charges will apply if the child is booked in but does not attend as employees have been retained over the holiday periods to comply with ratios and will need to be paid. If the child was not booked and does not attend, there is no charge during school holidays.  St Andrew’s Chilton Kindergarten is not open on public holidays if they fall on a weekday.  Public holidays are charged for if they fall within the normal term.
21 day Funding Rule:  The Ministry of Education applies a rule for Early Childhood Centres where if a child does not attend for 21 consecutive days, including weekends, funding is ceased at which point we need to remove the child from our roll.  
Privacy Statement

All early childhood services must meet their responsibilities under the Privacy Act 2020, which include providing a Privacy statement on enrolment agreements which meets the requirements of that Act (see Principle 3 – Collection of information from subject). Additionally, all Privacy statements must include the exact wording below:   
Personal information about your child collected on this enrolment form is shared with the Ministry of Education who store it securely and treat it in accordance with the Privacy Act 2020. Information is disclosed to the Ministry:
For funding allocation purposes / for monitoring purposes / to allow the assignment of a National Student Number* to your child, and to allow the Minister or Secretary of Education to exercise any of their other powers or responsibilities under the Education and Training Act 2020, and as permitted by Privacy Principles 10 and 11.  Completed forms may also be viewed by Ministry officials on request for the purposes of monitoring and licensing.  
*A National Student Number is a unique identifier for your child within the education system.  You can find more information about National Student Numbers and what they are used for at https://www.nzqa.govt.nz/login/national-student-number-nsn/
Early childhood services can find out more information about NSN assignment – including acceptable identity verification documents at National Student Numbers (NSN) – Education in New Zealand.  The Ministry recommends keeping a record of identity verification documents that have been sited, but not retaining copies of identity verification documents, which if received, should be securely destroyed once verified.
St Andrew’s Chilton Kindergarten has a number of policies that set out the procedures that are in place for the care and education of the children who attend.  We invite you to read these and provide feedback or suggestions.  The signing of this enrolment agreement form indicates that you will abide by the policies of the centre and understand how you can have input to policy review.

Parent Declaration

I declare that all the information on this enrolment form is correct to the best of my knowledge including the permissions given.
Signature:



____________________________________ Date:  ____/____/____
Service Declaration

On behalf of St Andrews Chilton Kindergarten, I declare that this form has been checked and all relevant sections have been completed.
Signature:



____________________________________ Date:  ____/____/____
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